
TERMS OF REFERENCE 
 

Unit Education Unit, UNESCO Office Jakarta 

Title Sub-regional ESD for 2030 World Conference Report 
Meeting and A Sub-regional Policy Report on ESD for 2030 Type of Contract Individual Consultant Contract/ Contract for Services 

Contract Period July – October 2021 (4 months) 

 
I. BACKGROUND  
Education for Sustainable Development (ESD) supports efforts to equip learners with the 
knowledge, skills, values and attitudes needed to contribute to a more inclusive, just, peaceful 
and sustainable world in response to global challenges in climate change, exploited resources, 
poverty, unsustainable economic structure, etc. In 2017, the UN General Assembly reaffirmed 
UNESCO's role as the lead agency on ESD in its Resolution 72/222. It recognised ESD as 'an 
integral element of the SDG on quality education and a key enabler of all the other SDGs'.  
 
To further enhance ESD efforts, UNESCO launched a new framework, 'Education for 
Sustainable Development: Towards achieving the SDGs' (ESD for 2030), and its roadmap at 
UNESCO World Conference on ESD on 17-19 May 2021. The new global framework aims at 
reviewing the purposes and values that underpin education and reorient all levels of education 
and learning to contribute to sustainable development and strengthen the quality and 
relevance of learning. 
 
In 2020, UNESCO Jakarta published a Report on the Sub-regional Education Policy Review 
on ESD in the UNESCO Jakarta's Cluster Countries, namely Brunei Darussalam, Indonesia, 
Malaysia, the Philippines and Timor-Leste. The Policy Review Report explain findings as 
following: 

• related ESD policies are aligned with the countries' national education policy and planning 
that reflected the education 2030 Agenda and showed a diversity of educational 
approaches and initiatives to demonstrating progress towards achieving the objectives of 
ESD implementation; 

• the framework guiding the implementation of ESD focuses on distinctive themes and topics, 
have different coordination mechanisms and use a diversity of learning approaches; 

• ESD has been integrated into the existing education curriculum; 

• curriculum content of ESD in basic education and teacher education is credible for 
educating environmental concepts and environmental problems of the nation and the world; 

• and recognised climate change as serious global issues. 
 
To provide a comprehensive study on ESD in cluster counties and enrich the previous Policy 
Report on ESD to be aligned with ESD for 2030, UNESCO Jakarta will organise a meeting on 
the Sub-regional ESD for 2030 World Conference Report and develop a Report on the Sub-
regional Policy on ESD for 2030. There is a need to have an Individual Specialist to assist 
UNESCO in developing the Report on the Sub-regional Policy on ESD for 2030 and organising 
the related meeting.  
 
II. OBJECTIVE 
Objective of the activities are to assist UNESCO in developing Sub-regional Policy Report 
for ESD for 2030 and organization of  Sub-regional ESD for 2030 World Conference Report 
Meeting. 
 
III. OUTPUTS 
The expected outputs from the assignment are: 

1. Report on the Sub-regional Policy on ESD for 2030; 
2. Report of the Sub-regional ESD for 2030 World Conference Report Meeting. 

 



The Contractor shal submit all documents to UNESCO in English with font type Calibri, font 
size 11 in a single space. 
 
IV. ACTIVITIES 
Under the authority of the Director of UNESCO Office Jakarta, and direct supervision of the 
Head of Education Unit, the Contractor will provide technical advice to the meeting on the Sub-
regional ESD for 2030 World Conference Report and develop the Report on the Sub-regional 
Policy on ESD for 2030. To this end, the Contractor will be responsible for these following task 
and responsibilities: 
 
1. Developing a detailed work plan and/or brief research proposal to carrying out the 

assignments indicating specific methodologies and strategies to accomplish outputs of 
the activities. 
 

2. Conducting a desktop study to develop a report on Sub-regional Policy on ESD for 2030. 
The tasks include: 
2.1 Design and develop a research question, instruments (questionnaires when 

necessary) and Table of Content of the Policy Report, and submit them to UNESCO 
Jakarta for approval no later than 9 July 2021; 

2.2 Collect and analyse the data from the research instrument, desk study research and 
information from the relevant stakeholders, particularly the Ministry of Education in 
the five cluster countries in coordination with UNESCO Jakarta; 

2.3 Submit the first draft of the Policy Report to UNESCO Jakarta for review no later than 
9 August 2021; 

2.4 Submit the second draft of the Policy Report to UNESCO Jakarta for review no later 
than 9 September 2021; 

2.5 Incorporate the feedback from participants of the Sub-regional ESD for 2030 World 
Conference Report Meeting to be held in September 2021 in the final draft of the 
Policy Report; 

2.6 Submit the final draft of the Policy Report to UNESCO Jakarta for approval no later 
than 9 October 2021. 

 
3. Providing technical assistance in the organisation of the Sub-regional ESD for 2030 World 

Conference Report Meeting to be held in September 2021. The tasks include: 
3.1 Develop the Concept Note of the meeting, including the meeting agenda, proposed 

list of participants and resource persons with their contact details, no later than 9 
August 2021; 

3.2 Prepare and deliver the preliminary findings from the desktop study on the Sub-
regional Policy Report on ESD for 2030 in the meeting; 

3.3 Draft the Meeting Report and submit it to UNESCO Jakarta for review no later than 9 
October 2021; 

3.4 Upon incorporating the feedback from UNESCO, finalise the Meeting Report in a 
publication format, including an executive summary of the meeting, the summary from 
each session, and the list of participants, and submit it to UNESCO Jakarta for 
approval no later than 14 October 2021. 
 

4. Ensuring the acknowledgement of copyright of the pictures, illustrations and figures used 
in the reports and proper citation of the text. All sources of references must be fully stated 
in the footnote or a list of reference at the end of the report. UNESCO Jakarta must be 
informed of the necessary follow-up actions for seeking acknowledgement and agreement 
by the relevant contributors. 
 

 
 
 



V. INPUTS 
UNESCO will provide the Contractor with link the to the Report of the Sub-regional Education 
Policy Review on ESD and facilitate the communication with the related stakeholders in the 
cluster countries in developing the required reports. The Contractor shall notify UNESCO and 
shall state in the Policy Report the use of other resources (books, journal, article, etc.), if any.  
 
VI. TIMING 
Contract period: July – October 2021 (4 months) 
 
VII. DELIVERABLES AND TIMELINE  

 

Payment 
No. 

Upon Submission to and Approval by UNESCO of 
the Following Work 

Latest Date for 
Submission 

1 Workplan, Research Proposal and Table of Contents 
of the Policy Report 

9 July 2021 

2 First draft of the Policy Report, Concept Note and 
Agenda of Sub-regional ESD Report Meeting 

9 August 2021 

3 Second draft of the Policy Report 9 September 2021 

4 Final draft of the Policy Report and Draft of Report of 
The Sub-regional ESD Report Meeting  

9 October 2021 

5 Final draft of Report of the Sub-regional ESD Report 
Meeting 

31 October 2021 

 
VIII. MINIMUM CONTENT OF PROPOSAL 
Interest Consultant/Institution shall send the proposal (in English) to UNESCO Office, Jakarta 

the following elements: 

1. Cover letter statement of interest and briefly elaborating the capacity of the 

Consultant/Institution; 

2. Complete CV/Company Profile 

3. Detailed Workplan and Budget Proposal for the work as describe in the Term of Reference 

(ToR) and short CVs of personnel involved. 

 
IX. ELIGIBILITY/QUALIFICATION 
Education 

• Advanced University degree (equivalent to Master degree) in Education or related field 
with emphasis on ESD. 
 

Work Experience 

• At least five to seven years of relevant professional experience in Education or other 
related fields, linked with ESD (desirable), with at least two years in the planning, 
development and implementation of education programmes; 

• Excellent knowledge and experience in conducting educational research activities with 
a preference in ESD. 
 

Skill and competencies 

• Excellent coordination and interpersonal skills; 

• Analytical skills, ability to collect, synthesise, and analyse information from various 
sources; 

• Excellent writing and oral communication skills, including the ability to prepare, present 
and discuss findings and recommendations on issues clearly and concisely; 

• Excellent knowledge of English; 
 
 
 



Desirable qualifications 

• Professional working experience in the education sector, preferably with government 
and international education development partners, and in-depth knowledge of the 
challenges in the education sectors, specifically ESD. 

• Knowledge in the United Nations Sustainable Development Goals, particularly SDG 4 
– Quality Education; 

• Previous working experience with UNESCO or other UN agency is a plus. 
 

The Consultant/Institution should note: 
a) UNESCO liability for the bank charge is limited to the charge levied by its bank only and 

does not extend to the bank correspondence charges payable at the payee's end; 
b) Taxes levied by national authorities on money paid to contractors by UNESCO are not 

reimbursable by the Organization. 
c) UNESCO does not insure the contractor. It is, therefore, the responsibility of contractors 

to take out any insurance they may need against illness, accident, death, material 
damage, or other losses, which may or may not be imputable to the execution of their 
contract; 

d) Payment will be processed upon approval of the agreed deliverable(s) together with a 
payment claim/invoice. 

+++ 


