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REQUEST FOR PROPOSAL – RFP 
Services 

Ref: JAK/QUO/21/SC/PCB/009 
 

Study on Indigenous Plant Species Used for Traditional Tais Making and 
Identification of Its Possible Relation/Contribution in Land Rehabilitation 

and Landslide Disaster Risk Reduction Efforts in Timor-Leste 
(Please quote this UNESCO reference in all correspondence) 

Date 30 April 2021 

Dear Sir/Madam,  

You are invited to submit an offer for Study on Indigenous Plant Species Used for Traditional Tais 
Making and Identification of Its Possible Relation/Contribution in Land Rehabilitation and 
Landslide Disaster Risk Reduction Efforts in Timor-Leste in accordance with the present solicitation 
document. 

The Request for Proposal (RFP) consists of this cover page and the following Annexes: 

Annex I Terms of Reference (TOR) 
Annex II General Conditions of Contract 
Annex III Proposal Submission Form 
Annex IV  Price Schedule Form 
Annex V Vendor Information Form 
 
Please send your offer comprising of technical proposal and financial proposal to:  
Email:  a.sugiura@unesco.org with copy to m.chiba@unesco.org and fa.nurritasari@unesco.  
Subject:  Study on Indigenous Plant Species Used for Traditional Tais Making (Ref: 
JAK/QUO/21/SC/PCB/009) 
Deadline:  28 May 2021 17:00 (UTC+07:00) 

This letter is not to be construed in any way as an offer to contract with your firm/institution. Your 
proposal could, however, form the basis for a contract between your company and UNESCO. 

You are requested to acknowledge the receipt of this letter and to indicate whether or not you will be 
submitting a proposal. For this purpose, and for any requests for clarification, please contact Ms. Ai 
Sugiura (a.sugiura@unesco.org); Ms. Moe Chiba (m.chiba@unesco.org) 

For and on behalf of UNESCO 

 

Hans Thulstrup 
Senior Programme Specialist 

UNESCO Regional Science Bureau for Asia and the Pacific  

  

mailto:a.sugiura@unesco.org
mailto:m.chiba@unesco.org
mailto:fa.nurritasari@unesco
mailto:a.sugiura@unesco.org
mailto:m.chiba@unesco.org
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ANNEX I – Terms of Reference (TOR) 

Study on Indigenous Plant Species Used for Traditional Tais Making and Identification 
of Its Possible Relation/Contribution in Land Rehabilitation and Landslide Disaster 

Risk Reduction Efforts in Timor-Leste 
 

I. Background 
 
The Government of Timor-Leste is making endeavours to promote tais weaving as national 
identity as well as a source of livelihood for rural women.  The continuity of this traditional 
weaving sector is however not without challenges, one of which is the procurement of raw 
materials (cotton yarn and natural dyes).  While the so-called ‘’original tais’’ has traditionally 
used locally grown and hand-spun cotton, weaver groups from several municipalities agreed 
to point out that procurement of such cotton is becoming increasingly difficult due to 
deforestation. During a stakeholders-consultation meeting led by UNESCO on 23 April 2019, 
many of the participating weavers suggested the replanting of cotton trees as one of the priority 
actions to reduce dependency on imported cotton yarns and to maintain the authenticity of the 
traditional textile. Likewise, they encouraged study on plants used for natural dyes so that such 
species are protected if they are endangered.   
UNESCO is therefore interested in undertaking a study on: 

• the type of indigenous plants used for traditional tais making (yarn and dyes);  

• current availability of such plants; and  

• where such plants can be replanted in Timor-Leste. 
 
Moreover, two of the main natural hazards in Timor-Leste are landslides and drought, and 
there is a need to integrate the management of groundwater resources. Local partner has been 
developing hazard maps for landslides and a number of remote sensing data have been 
collected. UNESCO Science Policy and Capacity Building, Disaster Risk Reduction and 
Culture unit office Jakarta would also like then to assess any additional benefit in replanting 
traditional tais raw materials for reduction of landslides and erosion risks in support of the land 
management practice as well as increasing water infiltration rate to the ground for improving 
the water resource management aspect. At the same time, it also aims to support the local 
cultural preservation and livelihood through the sustainable production of tais which is 
identified as one of Timor-Leste’s invaluable cultural heritage. 
 
 

II. Objective 
 
The study aims to map the current and previous geographical locations of the indigenous 
plants used for traditional tais making and identify the possible locations for (re)planting them. 
In this regard, the study should also identify ways to improve the land management and water 
resource management aspects in Timor-Leste through the sustainable production practice of 
tais and at the same time to promote tais as the local cultural heritage which would benefit 
local livelihood. 
 
This activity will contribute to SDG: 
 
Target 9.b:  Support domestic technology development, research and innovation in developing 
countries including by ensuring a conducive policy environment for inter alia industrial 
diversification and value addition to commodities. 
 
Target 1.5 By 2030, build the resilience of the poor and those in vulnerable situations and 
reduce their exposure and vulnerability to climate-related extreme events and other economic, 
social and environmental shocks and disasters 
Target 17.7 Promote the development, transfer, dissemination and diffusion of 
environmentally sound technologies to developing countries on favourable terms, including on 
concessional and preferential terms, as mutually agreed 
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Target 5.b. Enhance the use of enabling technologies, in particular ICT, to promote women’s 
empowerment 
 

III. Duties and Expected Outputs 
 
Under the overall supervision of the Director of UNESCO Office, Jakarta and direct supervision 
of the Programme Specialist of Science Policy and Capacity Building, and Culture in close 
coordination with other staff of UNESCO Jakarta as required, the Contractor will be responsible 
to conduct the Study on Indigenous Plant Species Used for Traditional Tais Making and 
Identification of Its Possible Relation/Contribution in Land Rehabilitation and Landslide 
Disaster Risk Reduction Efforts in Timor-Leste. To this end, the Consultant shall:  
 
The consultant will undertake the following tasks:  
1. Tais raw material study:  

1.1. Listing of all raw materials to make the cloth yarns and natural dyes traditionally used 
for tais and mapping of the current geographical distribution of the plants; 

1.2. Review any significant events/timeline on the changes of the way tais was produced 
in terms of raw materials (the material to make the cloth yarns and natural dyes). The 
analysis should cover but not limited to: 

1.2.1. Provide narrative report on the reasons in the event of dramatic change; 
1.2.2. Identify original geographical distribution before the dramatic change occurred 

including the current geographical distribution of the indigenous plant or raw 
material used in tais making; Provide analysis with regard to the geographical 
distribution based on the finding with respect to the landslide high risk zone 
(produced by the Institute of Petroleum and Geology (IPG) – Timor Leste or 
other official sources).  

1.3. Review and determine the over-exploitation factors and growth requirements for 
indigenous species used for original traditional tais. Provide mapping and GIS analysis 
to map areas suitable for their planting and areas identified on high risk for exploitation. 
The growth requirements may include: 

• Water requirement 

• Physical requirement (slope, light requirement) 

• Soil fertility, soil hydraulic properties, chemical requirement  
1.4. Submit the draft report on the above finding no later than 1 July 2021. 

  
2. Review and analysis on possible relation/contribution of Tais raw material 

replanting with the land rehabilitation and landslide DRR efforts: 
2.1. Submit the draft report on the above findings no later than 2 August 2021 

 
3. Tais making and life-cycle cost analysis (LCCA) study: 

3.1. Review of different traditional types of tais cloths and their raw material composition 
and requirements for production (e.g. kg of yarns, natural dye raw material per 
piece/unit or meter of tais and their respective costs). Incorporate the different regional 
variation of tais which is found in each district;  

3.2. Conduct an analysis on the maximum sustainable production rate of natural dyed tais 
associated with raw material availability/population dynamic, environmental recovery 
or factors that influence the raw material, cost-performance, time for production; 

3.3. Review of any technical challenges and constraint in the production process, quality 
status (colour fastness, homogeneity as major problem in naturally dyed cloth).  

3.4. Review of market opportunities for traditional tais and market requirement if known. 
3.5. Submit the draft report on the above finding no later than 1 September 2021 

4. Provide timely feedback to the questions and other inquiry addressed during the study 
and the review process. 

5. Regularly update UNESCO with the latest development of the activities through regular 
communication via electronic means.  

6. Submit to the UNESCO for approval: 
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6.1. Revised methodology, including timeline, proposed report outline/Table of Content 
by 15 June 2021. 

6.2. Draft Report of the study 3.1 by 1 July 2021. 
6.3. Draft Report of the study 3.2 by 2 August 2021.  
6.4. Draft Report of the study 3.3 by 1 September 2021. 
6.5. Final integrated report no later than 15 September 2021.  

 

IV. Required Skills and Qualification 
The selected organization should meet fulfil the following conditions: 

1) Registered as a legal organization or university; 
2) A combination of strong track record in research and analysis in land and water 

resource management and/or hydrology, preferably touching on the biodiversity and 
plant conservation aspects; 

3) Experience in working with the government and UN agencies, preferably; 
4) Proficiency in English and preferably in Tetum; and  
5) Familiarity with local cultural diversity (preferably). 

 

V. Minimum Content of Proposals 
 
The proposal should be written in English and comprise:   

a. Technical Proposal that includes: 

• An up to date company profile; and  

• Proposed approach, methodology, time frame and outputs  
Financial Proposal that consists of a detailed budget plan with indicative budget elements as 
the followings:’ 
 

Project costs 

Research and Analysis  

1. Research and analysis including operational costs 

 

VI. Others 
 
The selected implementing partner will be required to submit copies of its valid company 
registration and official bank account documents prior to singing the contract. 

 
For any queries or any requests for clarification on the Terms of Reference, please contact Ms 
Ai Sugiura (a.sugiura@unesco.org) and Ms. Moe Chiba (m.chiba@unesco.org). 
 
  

mailto:a.sugiura@unesco.org
mailto:m.chiba@unesco.org
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ANNEX II – General Terms and Conditions for Professional Services

1. LEGAL STATUS 
The Contractor shall be considered as having the legal status of an 
independent contractor vis-à-vis UNESCO. The Contractor’s personnel 
and sub-contractors shall not be considered in any respect as being the 
employees or agents of UNESCO.  

2. SOURCE OF INSTRUCTIONS 
The Contractor shall neither seek nor accept instructions from any 
authority external to UNESCO in connection with the performance of its 
services under this Contract. The Contractor shall refrain from any action, 
which may adversely affect UNESCO or the United Nations and shall fulfill 
its commitments with the fullest regard to the interests of UNESCO. 

3. CONTRACTOR’S RESPONSIBILITY FOR EMPLOYEES 
The Contractor shall be responsible for the professional and technical 
competence of its employees and will select, for work under this Contract, 
reliable individuals who will perform effectively in the implementation of this 
Contract, respect the local customs, and conform to a high standard of 
moral and ethical conduct. 

4. ASSIGNMENT 
The Contractor shall not assign, transfer, pledge or make other disposition 
of this Contract or any part thereof, or any of the Contractor’s rights, claims 
or obligations under this Contract except with the prior written consent of 
UNESCO. 

5. SUB-CONTRACTING 
In the event the Contractor requires the services of sub-contractors, the 
Contractor shall obtain the prior written approval and clearance of 
UNESCO for all sub-contractors. The approval of UNESCO of a sub-
contractor shall not relieve the Contractor of any of its obligations under 
this Contract. The terms of any sub-contract shall be subject to and 
conform with the provisions of this Contract. 

6. OFFICIALS NOT TO BENEFIT 
The Contractor warrants that no official of UNESCO has received or will 
be offered by the Contractor any direct or indirect benefit arising from this 
Contract or the award thereof. The Contractor agrees that breach of this 
provision is a breach of an essential term of this Contract. 

7. INDEMNIFICATION 
The Contractor shall indemnify, hold and save harmless, and defend, at its 
own expense, UNESCO, its officials, agents, and employees from and 
against all suits, claims, demands, and liability of any nature or kind, 
including their costs and expenses, arising out of acts or omissions of the 
Contractor, or the Contractor’s employees, officers, agents or sub-
contractors, in the performance of this Contract. This provision shall 
extend, inter-alia, to claims and liability in the nature of workmen’s 
compensation, products liability and liability arising out of the use of 
patented inventions or devices, copyrighted material or other intellectual 
property by the Contractor, its employees, officers, agents, servants or 
sub-contractors. The obligations under this Article do not lapse upon 
termination of this Contract. 

8. INSURANCE AND LIABILITIES TO THIRD PARTIES 
The Contractor shall provide and thereafter maintain insurance against all 
risks in respect of its property and any equipment used for the execution 
of this Contract. The Contractor shall provide and thereafter maintain all 
appropriate workmen’s compensation insurance, or its equivalent, with 
respect to its employees to cover claims for personal injury or death in 
connection with this Contract. The Contractor shall also provide and 
thereafter maintain liability insurance in an adequate amount to cover third 
party claims for death or bodily injury, or loss of or damage to property, 
arising from or in connection with the provision of services under this 
Contract or the operation of any vehicles, The Contractor shall provide and 
thereafter maintain all appropriate workmen's compensation insurance, or 
its equivalent, with respect to its employees to cover claims for personal 
injury or death in connection with this Contract or the operation of any 
vehicles, boats, airplanes or other equipment owned or leased by the 
Contractor or its agents, servants, employees or sub-contractors 
performing work or services in connection with this Contract. Except for 
the workmen’s compensation insurance, the insurance policies under this 
Article shall: 

8.1 Name UNESCO as additional insured; 
8.2 Include a waiver of subrogation of the Contractor’s rights to the 
insurance carrier against UNESCO; 

8.3 Provide that UNESCO shall receive thirty (30) days written notice 
from the insurers prior to any cancellation or change of coverage8.4 The 
Contractor shall, upon request, provide UNESCO with satisfactory 
evidence of the insurance required under this Article. 

9. ENCUMBRANCES/LIENS 

The Contractor shall not cause or permit any lien, attachment or other 
encumbrance by any person to be placed on file or to remain on file in any 
public office or on file with UNESCO against any monies due or to become 
due for any work done or materials furnished under this Contract, or by 
reason of any other claim or demand against the Contractor. 

10. TITLE TO EQUIPMENT 
Title to any equipment and supplies that may be furnished by UNESCO 
shall rest with UNESCO and any such equipment shall be returned to 
UNESCO at the conclusion of this Contract or when no longer needed by 
the Contractor. Such equipment, when returned to UNESCO, shall be in 
the same condition as when delivered to the Contractor, subject to normal 
wear and tear. The Contractor shall be liable to compensate UNESCO for 
equipment determined to be damaged or degraded beyond normal wear 
and tear. 
 
11. COPYRIGHT, PATENTS AND OTHER PROPRIETARY RIGHTS 
UNESCO shall be entitled to all intellectual property and other proprietary 
rights including but not limited to patents, copyrights, and trademarks, with 
regard to products, or documents and other materials which bear a direct 
relation to or are produced or prepared or collected in consequence of or 
in the course of the execution of this Contract. At UNESCO’s request, the 
Contractor shall take all necessary steps, execute all necessary 
documents and generally assist in securing such proprietary rights and 
transferring them to UNESCO in compliance with the requirements of the 
applicable law  

12. USE OF NAME, EMBLEM OR OFFICIAL SEAL OF UNESCO OR 
THE UN 
The Contractor shall not advertise or otherwise make public the fact that it 
is a Contractor with UNESCO, nor shall the Contractor, in any manner 
whatsoever use the name, emblem or official seal of UNESCO, or any 
abbreviation of the name of UNESCO in connection with its business or 
otherwise. 

13. CONFIDENTIAL NATURE OF DOCUMENTS AND INFORMATION 
Drawings, photographs, plans, reports, recommendations, estimates, 
documents and all other data compiled by or received by the Contractor 
under this Contract shall be the property of UNESCO, shall be treated as 
confidential and shall be delivered only to UNESCO authorized officials on 
completion of work under this Contract. The Contractor may not 
communicate at any time to any other person, Government or authority 
external to UNESCO, any information known to it by reason of its 
association with UNESCO, which has not been made public except with 
the authorization of UNESCO; nor shall the Contractor at any time use 
such information to private advantage. These obligations do not lapse 
upon termination of this Contract. 
 
14. FORCE MAJEURE; OTHER CHANGES IN CONDITIONS 
Force majeure, as used in this Article, means acts of God, war (whether 
declared or not), invasion, revolution, insurrection, or other acts of a similar 
nature or force, which are beyond the control of the Parties. In the event 
of and as soon as possible after the occurrence of any cause constituting 
force majeure, the Contractor shall give notice and full particulars in writing 
to UNESCO, of such occurrence or change if the Contractor is thereby 
rendered unable, wholly or in part, to perform its obligations and meet its 
responsibilities under this Contract. The Contractor shall also notify 
UNESCO of any other changes in conditions or the occurrence of any 
event, which interferes or threatens to interfere with its performance of this 
Contract. The notice shall include steps proposed by the Contractor to be 
taken including any reasonable alternative means for performance that is 
not prevented by force majeure. On receipt of the notice required under 
this Article, UNESCO shall take such action as, in its sole discretion, it 
considers to be appropriate or necessary in the circumstances, including 
the granting to the Contractor of a reasonable extension of time in which 
to perform its obligations under this Contract. If the Contractor is rendered 
permanently unable, wholly, or in part, by reason of force majeure to 
perform its obligations and meet its responsibilities under this Contract, 
UNESCO shall have the right to suspend or terminate this Contract on the 
same terms and conditions as are provided for in Article 15, “Termination”, 
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except that the period of notice shall be seven (7) days instead of thirty 
(30) days. 
 
15. TERMINATION 
 Either party may terminate this Contract for cause, in whole or in part, 
upon thirty days notice, in writing, to the other party. The initiation of arbitral 
proceedings in accordance with Article 16 “Settlement of Disputes” below 
shall not be deemed a termination of this Contract. UNESCO reserves the 
right to terminate without cause this Contract at any time upon 15 days 
prior written notice to the Contractor, in which case UNESCO shall 
reimburse the Contractor for all reasonable costs incurred by the 
Contractor prior to receipt of the notice of termination. In the event of any 
termination by UNESCO under this Article, no payment shall be due from 
UNESCO to the Contractor except for work and services satisfactorily 
performed in conformity with the express terms of this Contract. The 
Contractor shall take immediate steps to terminate the work and services 
in a prompt and orderly manner and to minimize losses and further 
expenditures. Should the Contractor be adjudged bankrupt, or be 
liquidated or become insolvent, or should the Contractor make an 
assignment for the benefit of its creditors, or should a Receiver be 
appointed on account of the insolvency of the Contractor, UNESCO may, 
without prejudice to any other right or remedy it may have, terminate this 
Contract forthwith. The Contractor shall immediately inform UNESCO of 
the occurrence of any of the above events. 
 
16. SETTLEMENT OF DISPUTES 
16.1 Amicable Settlement 
The Parties shall use their best efforts to settle amicably any dispute, 
controversy or claim arising out of, or relating to this Contract or the breach, 
termination or invalidity thereof. Where the parties wish to seek such an 
amicable settlement through conciliation, the conciliation shall take place 
in accordance with the UNCITRAL Conciliation Rules then obtaining, or 
according to such other procedure as may be agreed between the parties. 
16.2 Arbitration 
Unless, any such dispute, controversy or claim between the Parties arising 
out of or relating to this Contract or the breach, termination or invalidity 
thereof is settled amicably under the preceding paragraph of this Article 
within sixty (60) days after receipt by one Party of the other Party’s request 
for such amicable settlement, such dispute, controversy or claim shall be 
referred by either Party to arbitration in accordance with the UNCITRAL 
Arbitration Rules then obtaining, including its provisions on applicable law. 
The arbitral tribunal shall have no authority to award punitive damages. 
The Parties shall be bound by any arbitration award rendered as a result 
of such arbitration as the final adjudication of any such controversy, claim 
or dispute. 
 
17. PRIVILEGES AND IMMUNITIES 
Nothing in or relating to this Contract shall be deemed a waiver, express 
or implied, of any of the privileges and immunities of UNESCO. 
 
18. TAX EXEMPTION 
18.1  Section 7 of the Convention on the Privileges and Immunities of the 
United Nations provides, inter-alia, that UNESCO, is exempt from all direct 
taxes, except charges for public utility services, and is exempt from 
customs duties and charges of a similar nature in respect of articles 
imported or exported for its official use. In the event any governmental 
authority refuses to recognize the UNESCO exemption from such taxes, 
duties or charges, the Contractor shall immediately consult with UNESCO 
to determine a mutually acceptable procedure. 
18.2  Accordingly, the Contractor authorizes UNESCO to deduct from the 
Contractor’s invoice any amount representing such taxes, duties or 
charges, unless the Contractor has consulted with UNESCO before the 
payment thereof and UNESCO has, in each instance, specifically 
authorized the Contractor to pay such taxes, duties or charges under 
protest. In that event, the Contractor shall provide UNESCO with written 
evidence that payment of such taxes, duties or charges has been made 
and appropriately authorized. 
 
19. CHILD LABOUR 
19.1 The Contractor represents and warrants that neither it, nor any 
of its suppliers is engaged in any practice inconsistent with the rights set 
forth in the Convention on the Rights of the Child, including Article 32 
thereof, which, inter-alia, requires that a child shall be protected from 
performing any work that is likely to be hazardous or to interfere with the 

child’s education, or to be harmful to the child’s health or physical mental, 
spiritual, moral or social development. 
19.2 Any breach of this representation and warranty shall entitle 
UNESCO to terminate this Contract immediately upon notice to the 
Contractor, at no cost to UNESCO. 
 
20. MINES 
20.1 The Contractor represents and warrants that neither it nor any of its 
suppliers is actively and directly engaged in patent activities, development, 
assembly, production, trade or manufacture of mines or in such activities 
in respect of components primarily utilized in the manufacture of Mines. 
The term “Mines” means those devices defined in Article 2, Paragraphs 1, 
4 and 5 of Protocol II annexed to the Convention on Prohibitions and 
Restrictions on the Use of Certain Conventional Weapons Which May Be 
Deemed to Be Excessively Injurious or to Have Indiscriminate Effects of 
1980. 
20.2  Any breach of this representation and warranty shall entitle 
UNESCO to terminate this Contract immediately upon notice to the 
Contractor, without any liability for termination charges or any other liability 
of any kind of UNESCO. 
 
21. OBSERVANCE OF THE LAW 
The Contractor shall comply with all laws, ordinances, rules, and 
regulations bearing upon the performance of its obligations under the 
terms of this Contract. 

 
22. AUTHORITY TO MODIFY 
No modification or change in this Contract, no waiver of any of its 
provisions or any additional contractual relationship of any kind with the 
Contractor shall be valid and enforceable against UNESCO unless 
provided by an amendment to this Contract signed by the authorized 
official of UNESCO. 
 
23. SECURITY 
The responsibility for the safety and security of the Contractor and its 
personnel and property, and of UNESCO property in the Contractor’s 
custody, rests with the Contractor.  
The Contractor shall: 
(a) put in place an appropriate security plan and maintain the security 
plan, taking into account the security situation in the country where the 
services are being provided; 
(b) assume all risks and liabilities related to the Contractor’s security, and 
the full implementation of the security plan. 
UNESCO reserves the right to verify whether such a plan is in place, and 
to suggest modifications to the plan when necessary. Failure to maintain 
and implement an appropriate security plan as required hereunder shall 
be deemed a breach of this contract. Notwithstanding the foregoing, the 
Contractor shall remain solely responsible for the security of its personnel 
and for UNESCO property in its custody. 
 
24. ANTI-TERRORISM 
The Contractor agrees to undertake all reasonable efforts to ensure that 
none of the UNESCO funds received under this Contract are used to 
provide support to individuals or entities associated with terrorism and that 
the recipients of any amounts provided by UNESCO hereunder do not 
appear on on the list maintained by the Security Council Committee 
established pursuant to resolution 1267 (1999). The list can be accessed 
via:  
https://www.un.org/sc/suborg/en/sanctions/un-sc-consolidated-list.  
 
This provision must be included in all sub-contracts or sub-agreements 
entered into under the Contract. 
 
25. AUDITS AND INVESTIGATIONS:  
Each invoice paid by UNESCO shall be subject to a post-payment audit 
by auditors, whether internal or external, of UNESCO or by other 
authorized and qualified agents of UNESCO at any time during the term of 
the Contract and for a period of three (3) years following the expiration or 
prior termination of the Contract.  
 
UNESCO may conduct investigations relating to any aspect of the 
Contract or the award thereof, the obligations performed under the 
Contract, and the operations of the Contractor generally relating to 
performance of the Contract at any time during the term of the Contract 

https://www.un.org/sc/suborg/en/sanctions/un-sc-consolidated-list
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and for a period of three (3) years following the expiration or prior 
termination of the Contract.  
 
The Contractor shall provide its full and timely cooperation with any such 
post payment audits or investigations. Such cooperation shall include, but 
shall not be limited to, the Contractor’s obligation to make available its 
personnel and any relevant documentation for such purposes at 
reasonable times and on reasonable conditions and to grant to UNESCO 
access to the Contractor’s premises at reasonable times and on 
reasonable conditions in connection with such access to the Contractor’s 
personnel and relevant documentation. The Contractor shall require its 
agents, including, but not limited to, the Contractor’s attorneys, 
accountants or other advisers, to reasonably cooperate with any post-
payment audits or investigations carried out by UNESCO hereunder. 
 
UNESCO shall be entitled to a refund from the Contractor for any amounts 
shown by audits or investigations to have been paid by UNESCO other 
than in accordance with the terms and conditions of the Contract.  
 

26. PROTECTION FROM SEXUAL EXPLOITATION AND SEXUAL 
ABUSE  
Definitions. For purposes of the Contract, “sexual exploitation” means any 
actual or attempted abuse of a position of vulnerability, differential power, 
or trust, for sexual purposes, including, but not limited to, profiting 
monetarily, socially or politically from the sexual exploitation of another; 
“sexual abuse” means the actual or threatened physical intrusion of a 
sexual nature, whether by force or under unequal or coercive conditions. 
Sexual exploitation and abuse are strictly prohibited. The Contractor, its 
employees, agents or any other persons engaged by the Contractor to 
perform any services under the Contract, shall not engage in any sexual 
exploitation and abuse. The Contractor acknowledges and agrees that 
UNESCO will apply a policy of “zero tolerance” with regard to sexual 
exploitation and abuse of anyone by the Contractor, its employees, agents 

or any other persons engaged by the Contractor to perform any services 
under the Contract. 
 
Without prejudice to the generality of the foregoing: 
(a) Sexual activity with a child (any person less than eighteen years of age), 
regardless of any laws relating to the age of majority or to consent, shall 
constitute the sexual exploitation and abuse of such person. Mistaken 
belief in the age of a child shall not constitute a defense under the 
Agreement. 
(b) The exchange or promise of exchange of any money, employment, 
goods, services, or other thing of value, for sex, including sexual favors or 
sexual activities, shall constitute sexual exploitation and abuse. 
(c) The Contractor acknowledges and agrees that sexual relationships 
between the Contractor’s employees, agents or other persons engaged by 
the Contractor and beneficiaries of assistance, since they are based on 
inherently unequal power dynamics, undermine the credibility and integrity 
of the work of UNESCO and are strongly discouraged. 
 
Reporting of allegations to UNESCO. The Contractor shall report 
allegations of sexual exploitation and abuse, of which the Contractor has 
been informed or has otherwise become aware, promptly to UNESCO, in 
line with its established reporting mechanism. To the extent legally 
possible, the Contractor will require its employees, agents or any other 
persons engaged by the Contractor to perform any services under the 
Contract, to report allegations of sexual exploitation and abuse arising in 
relation to the Contract directly to UNESCO. 
 
This provision must be included in all sub-contracts or sub-agreements 
entered into under the Contract. 
 

27. UNITED NATIONS SUPPLIER CODE OF CONDUCT 
The Contractor acknowledges  that the UN Supplier Code of Conduct 
(available from https://www.un.org/Depts/ptd/about-us/un-supplier-code-
conduct) provides the minimum standards expected of the UN Suppliers. 

 
  

https://www.un.org/Depts/ptd/about-us/un-supplier-code-conduct
https://www.un.org/Depts/ptd/about-us/un-supplier-code-conduct
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ANNEX III – Proposal Submission Form
 

TO: UNESCO 

To form an integral part of your technical proposal 
 

 

 

Dear Sir / Madam, 

 

Having examined the Solicitation Documents, the receipt of which is hereby duly acknowledged, 

we, the undersigned, offer to provide Professional Services for the sum as may be ascertained 

in accordance with the Price Schedule attached herewith and made part of this Proposal. 

 

We undertake, if our Proposal is accepted, to commence and complete delivery of all services 

specified in the contract within the time frame stipulated. 

 

We agree to abide by this Proposal for a period of 90 days from the Proposal Closing Date as 

stipulated in the Solicitation Documents, and it shall remain binding upon us and may be 

accepted at any time before the expiration of that period. 

 

We understand that you are not bound to accept any Proposal you may receive. 

 

Name of Bidder:  

Address of Bidder:  

Authorised Signature:  

Name & title of Authorised 
Signature: 

 

Date:  
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ANNEX IV – Price Schedule Form 

 

GENERAL INSTRUCTIONS 

1. The Bidder is asked to prepare the Price Schedule as a separate file from the rest of the RFP response. 

2. All prices/rates quoted must be exclusive of all taxes, since the UNESCO is exempt from taxes as 
detailed in Annex II, Clause 20. 

3. The Price Schedule must provide a detailed cost breakdown. Provide separate figures for each 
functional grouping or category. If the contractor is required to travel in order to perform the work described 
in the TOR, a lump sum must be included in the total amount or to be listed separately. No travel shall be 
reimbursed.  

4. It is the policy of UNESCO not to grant advance payments except in unusual situations where the 
potential contractor whether a private firm, NGO or a government or other entity, specifies in the proposal 
that there are special circumstances warranting an advance payment. UNESCO, at its discretion, may 
however determine that such payment is not warranted or determine the conditions under which such 
payment would be made.  

Any request for an advance payment is to be justified and documented and must be submitted with the 
financial proposal. This justification shall explain the need for the advance payment, itemise the amount 
requested and provide a time-schedule for utilisation of said amount. 

 

Financial Proposal / Price Schedule 
Request for Proposal Ref:  

Total Financial Proposal [currency/amount]:  

Date of Submission:  

Authorized Signature:  

 

Description of Activity/Item 
No of 

Consultants 
Rate per Day 

[currency/ amount] 
No of man-

days 
Total 

[currency/amount] 

1. Remuneration     

1.1 
Services at Home Office  
(if applicable) 

    

1.2 
Services on site 
(if applicable) 

    

Description of Activity/Item 
No of 
Consultants 

Rate per Day 
[currency/ amount] 

No of man-
days 

Total 
[currency/amount] 

2. Other Expenses     

2.1 Travel     

2.2 Per Diem Allowances     

2.3 Communications     

2.4 Reproduction and Reports     

2.5 Equipment and other items     

2.6 Others (please specify)     
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ANNEX V – Vendor Information Form 

 
General Information  
 

Company Name:  

City, Country  

Web Site URL:  

Contact Person:  

Title:  

Phone:  

Email Address:  

 

Expertise of the Bidder  

Line of Business, area of expertise:   

Type of business (manufacturer, distributor, 
etc): 

 

Years of company experience:  

Main export countries/area:  

Past Contracts with other UN organizations:  

 

References: Please provide at least three references including contact details for contracts for 
similar services to the one requested under this consultancy:  

Organization Name/Country: Contact person: Telephone: Email: 

1.    

2.    

3.    

    

    

 


